REQUEST FOR TECHNICAL PROPOSALS
to provide

ENGINEERING & ENVIRONMENTAL SERVICES
for the

<project>
located on

<location>
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Attachments

•
A
Project Location Map.


•
B
<drawings / graphics / reports that provide usefull background for consultants>


•
C
Consultant Evaluation Rating Form to be used by the Evaluation Committee.


•
D
Sample Cost & Manhour Proposal formats.


•
E
Minority/Women/Disabled Veteran Business Enterprise Survey form

I.  EVENTS CALENDAR
Distribution of RFP
<date>
Closing Date for RFP
<date>
Notification of Short List Selection
<date>
Interviews
<date>
Notification of Final Selection
<date>

II.  INTRODUCTION
This request for a technical proposal outlines the desired scope of services for completion of environmental certification and preparation of plans, specifications and estimates for the <project> located on <location> in the unincorporated portion of Riverside County.

The selected ENGINEER is expected to have a complete understanding of both County and  Caltrans Project Development Procedures and all applicable Manuals needed for completion of the work effort.

III.  INQUIRES
All inquiries and responses to the Request for Proposals (RFP) should be submitted to:


County of Riverside • Transportation Department


4080 Lemon Street, 9th Floor


PO Box 1090


Riverside, CA  92502-1090


Attention:  <contract administrator>  (909) 955-<0000>
The proposal must arrive in this office before 4:00 pm on the closing date listed to be considered for this project.

IV.  SUBMISSIONS
Proposals must not be more than 30 single sided pages in length and shall include;

1.
Name of Project Manager who is a Registered Civil Engineer in the State of California.

2.
List of personnel to be assigned to the Project and a resume of qualifications for each, including subconsultants to be used.  An organizational chart shall also be provide including every person whose resume is provided and shall clearly show the function which each person will be expected to fulfill.

3.
List of appropriate projects worked on by the personnel listed in the organizational chart.  Each project shall include a reference and telephone number.

4.
A flow chart or gantt chart depicting typical project activities, requirements, sequence and timing.

5.
The technical proposal shall include a cost proposal provided in a separate sealed envelope.  The cost proposal shall include a cost analysis for the entire project and for each phase identified in section VII • Scope of services.  Cost proposals shall also include a Man-hour Analysis table with Job Classifications in columns and Tasks in rows.  Samples of the formats for the Cost Proposal and Man-hour Analysis are provided for your information and use.

6.
Consultants submitting proposals are directed to complete the M/W/DVBE survey forms that are included in this RFP.

Six (6) copies of the RFP shall be submitted for review by the selection committee.  

Prospective Professional Consulting Engineers (ENGINEER) are encouraged to promptly notify the Riverside County Transportation Department (COUNTY)  in writing, of any apparent major inconsistencies, problems or ambiguities in the Scope of Services.  If deemed necessary, the Department shall call for a meeting to discuss the issues raised by any one firm.

V.  GENERAL INFORMATION
Selection Process
ENGINEERs interested in being considered must submit RFP’s in compliance with this notice.  Based on evaluation of submitted proposals, a list of the top ranked/qualified ENGINEERs will be established.  It is anticipated that evaluations will be conducted by representatives from the Riverside County Transportation Department, and <other agencies>.  The top ranked firms will be requested to provide an oral presentation and will be interviewed at that time.  Upon completion of evaluation of the presentation/interviews, a firm will be selected and negotiations will be initiated.  The content of the RFP and successful ENGINEER’s proposal will become an integral part of the contract.  If for any reason a contract cannot be negotiated, the next ranked ENGINEER will be selected from the Consultant ranking list.

Selection Criteria
The basis for selection of prospective ENGINEERs shall include professional excellence, demonstrated competence in the service to be provided and specialized experience of the firm; education and experience of the Project Manager and other key personnel to be assigned; proposed project approach, and staffing capability.

Funding
Funding for this project is proposed from a variety of sources including the following:


<list of revenue sources>

Federal DBE Policy
Contract awards on County projects that are funded using federal monies include goals for Disadvantaged Business enterprises (DBE).  <Proposed funding for this project does include Federal sources and will therefor include a goal of 12% DBE usage for work preformed under this contract.>
County Minority/Women/Disabled Veterans Business Enterprise Policy
Riverside County's M/W/DVBE Contract Participation Program affirms the utilization and participation of qualified minority, women and disabled veteran firms in its contracting and procurement activities. The County encourages general and prime contractors to afford competitive subcontracting opportunities to minority, women and disabled veteran firms, where possible, in their contracting and procurement activities with the County of Riverside. 

For a list of available qualified, M/W/DVBE firms to respond to your request for materials and services, please contact the GSA Contract Compliance Officer at (909) 275-4940.

Consultants submitting proposals are directed to complete the M/W/DVBE survey forms that are included in this RFP.

Work Preformed by County personnel
The COUNTY reserves the right to perform any portion of this scope of work with COUNTY or Caltrans personnel, if resources are available.  For the purposes of this proposal, the Consultant is requested to assume that no COUNTY or Caltrans resources will be available to perform any portion of the scope of services described is this RFP.

VI.  PROJECT BACKGROUND
<Provide a narrative discussion regarding the history and issues of the project>

VII.  EXISTING CONDITIONS
<Provide a narrative discussion regarding the current conditions>

VIII.  SCOPE OF WORK
<Provide a scope of work. >

ATTACHMENTS
<project> • Engineering Services RFP
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