
REQUEST FOR TECHNICAL PROPOSALS
to provide

ENVIRONMENTAL AND ENGINEERING SERVICES

in order to
<< Services to be Performed>>
located on
<< Where >>
for the
COUNTY OF RIVERSIDE TRANSPORTATION DEPARTMENT
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Attachments

Note:  Some attachments are not included in the RFP package but are available on the Riverside County Transportation Department website at the following address:  


http://rctlma.org/trans/Engineering-Services/Requests-for-Proposals
· Scope of Services
· Consultant Evaluation Rating Form (to be used by the Evaluation Committee)
· Draft Consulting Services Agreement 
· Excel Template/Sample for the Cost Proposals & Man-hour Analysis 
· << other documents as appropriate >>
I.  EVENTS CALENDAR
Distribution of RFP
 << 00/00/00 >>
Closing Date for RFP
  << 00/00/00 >>
Notification of Short List Selection
  << 00/00/00 >>
Interviews
  << 00/00/00 >>
Notification of Final Selection
  << 00/00/00 >>
 II. INTRODUCTION

The Riverside County Transportation Department in cooperation with the << cooperating agencies >> is seeking technical proposals from qualified professional engineering and environmental firms to perform environmental and engineering services necessary to complete relevant technical studies, obtain environmental clearance and prepare bid ready design plans, engineering estimates and specifications (PS&E Docs) needed to construct << project >>. 

The project is located << location >>.

<< location map >>
Project Location

<< Project Description & History >>

<< General Description of the Services to be Provided >>

<< Funding Sources >>

<< Cooperating Agencies Roles & Responsibilities >>

<< Standards to be Applied to the work >>

The projects will be developed and all work will be prepared in accordance with the current Caltrans and/or other cooperating agency practices, regulations, policies, procedures, manuals, and standards. Firms proposing in response to this RFP will need to demonstrate competence in performing technical studies and design services for complex transportation structure projects.
III.  INQUIRIES
Read instructions below carefully. Failure to follow these instructions may result in rejection of your Proposal.
All inquiries to this RFP should be submitted to << Project Manager >>, County Project Manager via e-mail to << email address >>.
All responses to the RFP should be submitted to:

County of Riverside • Transportation Department


3525 14th Street 

Riverside, CA 92501 

Attention:  Proposal for << Project Name >> Project

The proposals must arrive in a sealed package in this office before 4:00 p.m. on the closing date listed to be considered for this project.
IV.  SUBMISSIONS

Proposals must not be more than 20 single sided pages in length (not counting the cover letter, the front and back covers of the proposal, and dividers that contain no information) and shall include:

1.
Name of Project Manager who is a Registered Civil Engineer in the State of California.

2.
List of key personnel to be assigned to the Project and a resume of qualifications for each, including sub-consultants to be used.  An organizational chart shall also be provided, including every person whose resume is submitted, and shall clearly show the function, which each person will be expected to fulfill.

3.
List recently performed (dates required), relevant projects that indicate the past performances and abilities of the proposed team. Include a key client contact person with their current phone number.

4.
A flow chart or gantt chart depicting project activities, requirements, sequence and timing (11”x17” sheets may be used for this purpose and will count as one page each).

Six (6) printed copies of the technical proposal containing all the indicated information shall be submitted for review by the committee. Fax copies will not be allowed.  In addition to the printed copies, electronic submission of a single Portable Document Format (PDF) file of the proposal is required.  The Proposal PDF file shall be submitted on a USB flash drive and shall be included in the envelope along with the printed copies.  Proposal submittals will be considered non-responsive if all copies, including electronic submittal, are not received in the specified locations by the date and time specified in this RFP.
Prospective consulting firms are encouraged to promptly notify the Riverside County Transportation Department in writing, of any apparent major inconsistencies, problems or ambiguities in the Scope of Services.
V.  GENERAL INFORMATION

Selection Process
Consultants interested in being considered must submit proposals in compliance with this RFP. Based on evaluation of submitted proposals, a short list of top ranked/qualified consultants will be established.  It is anticipated that representatives from the Riverside County Transportation Department, the City of Jurupa Valley, the Riverside County Transportation Commission and the California Department of Transportation (Caltrans) will conduct the evaluations.  The top ranked firms will be requested to provide an oral presentation and will be interviewed at that time. 
Note:
The shortlisted firms will not be required to submit a sealed cost proposal at the time of the interview.  After the interviews, the determination of consultant rankings, the top ranked consulting firm is going to be invited for a scoping meeting to ensure that the Consultant has a complete understanding of the work required.  The Consultant will be required to submit a cost proposal within two weeks of the scoping meeting.  The cost proposal shall include a cost analysis for the all phases of the project services.  Cost proposals shall also include a Man-hour Analysis table with job classifications in columns and tasks in rows.  Samples of the formats for the Cost Proposal and Man-hour Analysis are attached to this RFP for your information and use.  Microsoft Excel Templates used to create these sample forms are available on the Riverside County Transportation Department website.

State prevailing wage rates may apply.  
Upon completion of evaluation of the presentation/interviews, firms will be ranked and negotiations will be initiated with the first ranked firm.

The content of the technical proposal and the pertinent fee proposal of the firm selected will become an integral part of the contract for the project. 

If for any reason a contract cannot be negotiated with a selected firm, the next ranked consultant will be selected from the consultant ranking list for negotiations.
Selection Criteria
<< Criteria may vary by Project >>

Attention is directed to the “Consultant Evaluation Rating Form” to be used for this selection process.  Proposals failing to demonstrate credible firm and key staff experience with preparing technical studies and performing design services for complex transportation structure projects shall be given no consideration.  The basis for selection of prospective consultants shall include experience and availability of the project manager and other key personnel to be assigned; understanding of the work to be performed and proposed approach; demonstrated competence in technical services to be provided and relevant standards; and demonstrated competence in successful completion of similar projects (history of meeting schedule deadlines and completing work within budget). A copy of the Consultant Evaluation Rating Form that will be used for this process is attached to this RFP.  
Funding

<< Funding >>
Distribution of RFP & Amendments 
This RFP is being distributed over the Internet. This document is posted on the County of Riverside Transportation Department Web site at the following address: 

http://rctlma.org/trans/Engineering-Services/Requests-for-Proposals

Consultants wishing to propose in response to this RFP must obtain this document from our web site and are requested to provide the following contact information to the County Project Manager via e-mail to cstaley@rivco.org.
· Name of Company

· Name of Contact

· Email of Contact

· Phone Number of Contact

Additional information, clarification, changes and/or notices will be emailed to each firm’s contact person using the contact email provide and will also be posted on the County of Riverside Transportation Department Web site at the address provided above.

Any additional information, clarification, changes and/or notices to the RFP will be posted at least 3 working days prior to the submittal deadline. If the posting occurs with less than 3 working days prior to the submittal deadline a time extension will be provided sufficient to allow the minimum 3 working days before submittal is required. Prospective consultants are encourage to check the web for postings in the final days preceding the submittal deadline.
County Minority/Women/Disabled Veterans Business Enterprise Policy
Riverside County's M/W/DVBE Contract Participation Program affirms the utilization and participation of qualified minority, women and disabled veteran firms in its contracting and procurement activities. The County encourages general and prime contractors to afford competitive subcontracting opportunities to minority, women and disabled veteran firms, where possible, in their contracting and procurement activities. 
Work Performed by County Personnel 
The COUNTY reserves the right to perform any portion of this work with COUNTY forces, if resources are available. For the purpose of this proposal, the Consultant is required to assume that no COUNTY staff will be available to perform any portion of the work described in this RFP. 
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